
Sakai Assignment Submit Process 

Use this process as a checklist to have high quality result 

1. Select the correct Sakai Assignment 

2. Complete your work, check it twice 

3. Save your work; create files with correct file types and file names; you can save multiple 

times, replace old files, etc. 

Examples: A4mylucidHolyDigits.zip, Quiz2mylucid.doc, L5mylucidArrayLab.pdf 

(use your LUC email id without the @luc.edu as part of the file name) 

Files types may be .doc, .docx, .pdf 

You can submit multiple files; only .zip if indicated in assignment 

No .pages files; no spaces in file names; must have file extension 

Java code in .java files (must have class name as file name). Do not use above naming. 

Java or other language code from IDE as .zip of a whole project if instructed in class. For whole 

project files, use same file name convention as above. Create project using file name within the 

IDE (e.g. A5whonigPalindrome); then after completing the project, save all parts, exit the IDE 

and zip the folder structure together.  Do not change the name of the file after zipping.  It might 

be A5whonigPalindrome.zip.  Do not include any other files in the zip, just the complete, 

untouched project. 

4. Start early, at least 15minutes before due time 

5. After you think you are done, close the assignment window, reopen it and download your files 

to check they are correct 

6. Submit the assignment 

7. Exit the assignment and come back in to be sure it shows submitted! 

If you use this process fully and faithfully, you will never 

have a problem! 
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