Assignment – Document Collaboration
(Group Assignment)
Step 1: With your team members (synchronous)
Use your Loyola email addresses or an existing google account.  Establish Google Documents accounts if necessary.
Get to know you team members by name and email address.

Set up a single google document (text document for the project). Put all the team member's names and emails into the document.

Make sure all have access to the document in google docs.
Agree on time schedule for doing other steps. Put the time schedule into the document. Allow plenty of time for step 4 (at least an hour).
Invite Dr. Honig, and the class TA (s)  to view the document (to our luc email addresses)
Step 2: Initial input (asynchronous)
Everyone put their answers or input into the document.

Step 3: Add comments and updates (asynchronous)
Use the comment capability. Update the document
Step 4: Agree on final version of document (synchronous)
All be online together.  Use the comment capability. Agree on the BEST answer. NO POINTS FOR WEAK OR WRONG ANSWERS.
Step 5: Collaboration Comments (asynchronous)
Each person add their individual comments on how this kind of collaboration works for doing group assignments

Step 6: Only one person turn in the assignment in BB


Be sure the course faculty and staff have access in your google doc.

Export the final document with all the collaboration details from google docs.
(File menu, Download as Word doc)

One person submit the exported doc into the Bb assignment.

No points if more than 1 submission from a team. 
v2, updating submission instructions, Fall 2010.
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